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Changes to the SACT data submission and regimen mapping portal 

Step-by-step guide 
From June 2018, the portal used to upload monthly SACT reports will be moving to a new platform. In order to support trusts as much as possible, the SACT 
team have created a series of screen shots which provide step-by-step guidance on how to approach each stage of data submission.  

A separate document containing further details of the changes, support available and FAQs is also available here  

We hope you find this guidance useful, however if you require any further information please contact SACT@phe.gov.uk  
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1. Registering on the new portal  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Registration link:  https://nww.cancerstats.nhs.uk/users/sign_up 

https://nww.cancerstats.nhs.uk/users/sign_up
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2. Logging in to the new portal  
 

 

 

Log in link:  hthttps://nww.api.encore.nhs.uk/users/sign_in 

https://nww.api.encore.nhs.uk/users/sign_in
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3. The home page  
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4. Uploading a file  
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Once a file has been 
uploaded, a unique 
password is generated 
for each batch. This 
password must be saved 
before clicking off this 
page.  

IMPORTANT: 

This is a one-time only 
password which cannot 
be re-generated or 
accessed by the 
helpdesk staff. This 
password must be used 
in order to access the 
portal reporting. 

The only way to access 
portal reporting if this 
password is not 
recorded is to delete the 
file and reload the file.  
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5. Viewing errors  
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Critical error – cannot 
be mapped  

Local error – can be 
mapped  

Error summary  

Regimen mapping – 
can only be completed 
by registered 
mapper(s)  
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6. Mapping errors 
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Critical errors cannot be mapped and must be fixed at source. The file must then be re-uploaded to the portal. 
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7. Mapping regimens 
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8. Viewing local and regimen mappings  
 

 

 

 

 

(screen shot – accepted/rejected mappings and what to do? )  
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9. Fixing critical errors  
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Critical errors cannot be mapped, 
these will need to be fixed at source 
and the file re-uploaded 

Use the details on the batch report to 
locate the patients and fix the errors 
before uploading the file again  
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Once the errors have been fixed at 
source, please click reload to upload 
the file again. 
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10. Submitting a file  
 

 

 

 

Once all checks 
have been made 
and no errors 
remain the file can 
be submitted  

The file has been 
submitted 
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